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Tax Rates

Overview

The application of legally regulated tax rates is essential. To simplify your workflow, Backstage

allows you to define up to 20 different tax rates. These rates can be assigned and calculated on

the invoices and across various financial areas of the system, such as Items or Media Items.

When you create a document, the appropriate tax rate is automatically applied.

Add tax rates

To define tax rates in the system, proceed as follows:

1. Navigate to Finance > Tax Rates and Calculations > Tax Rates.

2. Enter the tax rates relevant to your business operations.

3. Optional: If your system supports multiple financial languages, enter the appropriate tax

rates for each language individually.

4. To add more tax rates, click the plus icon. To remove a tax rate, select it and click the

minus icon.

5. Use the radio button to define the default tax rate.

6. Optional: You can adjust existing tax rates based on specific dates. For temporary

changes with a defined start and end date, proceed as follows:

P W N

Select the checkbox for the tax rate you want to modify.

Set the start date for the change. This date marks the beginning of the adjustment.
Choose a new tax rate from the dropdown.

To add tax rates to the dropdown, first add them as relevant tax rates with the plus
icon.

For these additional tax rates, select the checkbox and set the date when the original

tax rate should return to the original values.

. Select the original value from the dropdown menu.
. Click Save.

. Now, you will have your original tax rates modified on a specific date (e.g., July 1,

2025) and the change is reversed on a different date (e.qg., January 1, 2026).
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7. Click Save.
Tax Rates
w Language
English (USA) e
w Master Data
Name Tax Rate Tax from new Tax Rate
Change
(@ VAT 7% 7,00 01.07.2025 () VAT 5% v
WAT 19% 19,00 01.07.2025 B VAT 16% v
VAT 0% 0,00
WAT 5% 5,00 01.01.2026 B VAT 7% “
VAT 16% 16,00 01.01.2026 ] VAT 19% v D E]

Tax Rates list: temporary tax rate change

Note

Use the Languages dropdown list to switch between the languages you have defined in
the Finance column in the Select Additional Languages panel under Administration

> Language Settings > Languages.

Enter the tax rate names in the selected language. The name will appear on the invoices
and other printable documents. If you a translation is missing, the system will use the

default language.

For more information, see Languages.

Apply temporary tax rate changes correctly

When you apply a temporary tax rate change, always make sure the service provision date is

correct. If you update existing tax rates, Backstage automatically detects the change and

applies the correct rate.

By default, when you create a new invoice, the system uses the current date as the service
provision date. You can change this date manually, for example, if you're issuing an invoice
retroactively or in advance.

To do this, go to Finance > Invoices, select Edit > New, and update the service provision

date in the Document Data section.
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To adjust the date on an existing invoice, open the invoice under Finance > Invoices and

change the date in the Document Data section.

o If the date falls within the tax-change period, the new tax rate is applied.

o If the date is outside that period, the original tax rate is used.

For invoices with multiple items that have different service dates, you can set the date per item

manually. Backstage will apply the correct tax rate based on each item’s individual service

date.

Invoice / Editing 'R100062' Invoice

& < 2(64)

> » BacktoOverview Edit ~ Transfer ~ FastFunctions v Templates v

m Details | Addresses | Financial Data = Other Data = Transfer Open ltems and Payments Description = Document Management

Select Master Data Record Update Master Data

w Master Data

Master Data Number: * | KU10002

Match Code:

Name 1:

Name 2:

Contact:

Select.

w Acquisition of [tems

w Document Data w Description and Short Notes
Number: R100062 Document Type:  Select Docume...
Posting Status: | Not Posted Subject:

Date: * 08.05.2025 o]

Salesperson 1: | picturemaxx support (picturemaxx AG) v

Salesperson 2:  Choose Salesperson >= N
Salesperson 3:  Choose Salesperson >= N
Project: Select Project == v

Quick Search  Filter Sorting Views v Export

ID

90

91

92

N Ny Iy Iy

93

Line - | Media Number

1

2

3

4

00000743

00000742

00000741

00000740

Thumbnail Description Quantity Unit (Name} Price EUR Sum EUR
L JPEG 100 37,00€ 37.00€
B JPEG 1,00 2700€ 27,00€
|| JPEG 1,00 2700€ 27,00€
a JPEG 1,00 2500 € 25,00 €

Invoice window: set Service Provision Date for each item

Assign tax rates

w Financial Accounting

Service Provision Date

08.05.2025

01.07.2025

08.05.2025

30.05.2025

You can assign tax rates to forms, items, and VAT calculation settings. These rates will

automatically appear on invoices and other financial documents. The system suggests the

default tax rate you set under Finance > Tax Rates and Calculations > Tax Rates, but you

can manually adjust it at any time.
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ltems / Editing " Item

<« < 4(12) > » BacktoOverview Edit v

@ Languages Currencies Financial Data Custom Fields

w Language w Currency

English (USA) e Euro € EUR A4

w Master Data w |tem Image
ftem Number: = ITO001 Select ==
MName: *

Item Description:

Price =

30,00 £
Mot discountable:
Unit: Hour(s) e
ftem Group: Select ltem Group >> hd
Tax Rate: [VAT 19 % (19 %) ~

Select Tax Rate >>

VAT 0 % (0 %)

VAT 10 % (10 %)

VAT 19 % (19 %)

VAT 5 % (5 %)

VAT 7 % (7 %)

Items window: Tax Rate selection

Manage tax rates

You can access a list of all tax rates under Finance > Tax Rates and Calculations > Tax

Rates.

Language

Define the language to display the tax rate names.
Name

Enter a name for each tax rate in each language. It will appear on your Invoices and other

printable documents.
Tax Rate

Enter an amount for each Tax Rate. This amount will also appear on your Invoices and other

documents.
Tax Change From

Define the date of the tax change and whether the tax change is active.
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New Tax Rate

Set the amount of the new tax rate. The system automatically applies it to invoices based on

the service provision date.
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